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Welcome Letter
Dear Parent or Carer,
It gives me great pleasure to welcome you and your child to St. John’s CE (A) Primary School. This prospectus is intended to inform you of the life and work of our school.

The information contained will give you some insight into the school, but cannot give you the positive and unique atmosphere of the school that visitors comment on.  We believe at St John’s that we offer all the children a broad and balanced curriculum with emphasis on the basic skills.  We provide a well organised environment where pupil's needs are viewed individually and where a common sense of purpose promotes high standards.  We are a happy, friendly and caring school where all children are encouraged to do their best.
Our aim is to treat all children equally and to provide children with the skills for living.  We believe in the importance of developing self confidence, the ability to articulate feelings and ideas and learning to make decisions.  We also believe in encouraging our children to share, self-discipline and respect all other people and their surroundings.

We believe that education is a partnership between school and family, offering you many opportunities to share in the education of your child.  My staff and I are always available to talk to you, share any concerns and ensure your child learns in a happy, caring and challenging environment.

Yours sincerely,
Mrs. SM Bowyer
Headteacher
General Information
St John’s CE (A) Primary School is situated in Trent Vale and is administered by:

Stoke-on-Trent City Council
Civic Centre

Glebe Street

Stoke-on-Trent

ST4 1NR
	Telephone:
	01782 234234

	E-mail:
	enquiries@stoke.gov.uk

	Headteacher:
	Mrs SM Bowyer

	School Address:
	St John's CE (A) Primary School

Wheatly Avenue

Trent Vale

Stoke-on-Trent

ST4 6BS

	Telephone:
	01782 238889

	Web Site Address:
	www.stjohnscea.org.uk

	Chair of Governors: 
	Mrs Laraine Jones

	 Age Range:
	3 - 11 years

	 Status:
	Church of England (Aided) Primary School


The name, address and telephone numbers of our Education Officers are:

	Diocese of Lichfield
	Stoke on Trent

	Claire Shaw
	Swann House

	Director of Education
	Boothen Road

	St Mary's House, The Close
	Stoke-on-Trent

	Lichfield
	Staffordshire

	WS13 7LD
	ST4 4SY

	Contact: 01543 306049
	Contact: 01782 238795


St. John’s CE (A) Primary School
St. John’s CE (A) Primary School was established in September 2005 following the amalgamation of two schools.  We endeavour to serve the community of Trent Vale aiming to provide a quality education in a safe, secure and happy environment where all children are valued.  We endeavour to achieve high standards in all aspects of school life with children at the centre of all we do.
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Ethos Statement
St John’s CE (A) Primary School recognises its historic foundation, preserving and developing its religious character according to the principles of the Church of England in partnership with the Church at Parish and Diocesan level.
The school aims to serve its community by providing an education of the highest quality within the context of Christian belief and practice.  It encourages an understanding of the meaning and significance of faith, promoting Christian values through the experiences offered to all pupils.

School Aims
1. Provide high quality teaching within a supportive and stimulating learning environment, enabling children to develop positive views of themselves, as enthusiastic lifelong learners.

2. Inspire children to become independent thinkers and learners by providing opportunities to participate in a wide range of exciting and where appropriate, practical learning experiences.

3. Ensure equality of entitlement and access to a curriculum which is broad, balanced, relevant and enjoyable which meets the requirements towards the Early Learning Goals, the National Curriculum, Religious Education and Statutory Assessment Procedures.

4. Set high standards for personal behaviour, responsibility and self-discipline, with consideration, courtesy and respect for other people of all ages, races and cultures.

5. Promote personal, social, moral and spiritual education, within the broad framework of the Christian Foundation of the school,

6. Foster genuine partnerships among pupils, staff, parents, governors, the church and the wider community. Providing opportunities for the school community to share and celebrate its successes and achievements.

7. Value all school members and seek to maximise their success in terms of personal and collective achievement, attainment, and moral, social and spiritual development.

8. Encourage parents to be actively involved in their children’s education through the positive partnership and strong links.

9. Promote equality of opportunity. Regardless of age, sex, race, culture, language, religion or special needs to help all members of the school community achieve their full potential.

10. Provide a strong and supportive pastoral system which is responsive to the social, personal and learning needs of the pupil.

11. Help pupils develop into meaningful and contributing members of today’s technological and multi-cultural society.
Facilities
· An Early Years Unit with separate outside areas and two additional Early Years activity playgrounds.
· A large hall for Physical Education.
· A library.
· An Information and Communications Technology suite including Laptop Trolley and iPad Trolley.
· Large playing fields including a ball cage, football pitches and basket & netball courts.
· A pond area, science wild life area and 4 growing areas.
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School Sessions Times
Start and Finish Times

The doors open for ALL of our children at 8:30 a.m. for an 8:40 a.m. start, and the school day ends at 3:10 p.m.

Morning Break

All pupils in Key Stages 1 and 2 have a morning break.

Lunch Breaks

Lunch breaks are 11:30am to 12:15pm for EYFS and 12:15pm to 1:00pm for KS1 and KS2.
Pastoral Care and Discipline
At St John’s CE (A) Primary School we aim to provide an orderly and caring atmosphere for learning to take place.  The children are supervised at break-times and lunch-times and children move around the school in a sensible manner.

We expect good behaviour and courtesy from everyone.  The school has a behaviour policy which all children are expected to adhere to.  Our main focus is on positive comments for those behaving well and rewarding good work and behaviour.

Rewards
The school has a rewards system in Key Stage 1 and Key Stage 2 called Good to be Green which rewards positive behaviour.  Children are encouraged with a variety of rewards – stickers, certificates and team points.  Pupils have a graded system of 6 awards leading to a special award aligned to good behaviour.  Early Years children are regularly awarded stickers and certificates.  Some children take longer to reach these awards but are supported to achieve them.  Each class awards a special weekly certificate along with other awards/certificates that are presented at our weekly celebration assembly, or during class assemblies.

Sanctions
If a child’s behaviour falls below the high standards we expect, a range of sanctions are employed.  We have zero tolerance of bullying and all incidents will be fully investigated.  Parents and carers will be fully informed and involved.

Our School Rules
STARS:    Safe    Team    Achieve    Respect    Smile

At the beginning of the school year pupils will discuss with their new class teacher what STARS means to them.

Collective Worship
St. John’s is an aided Church of England School. We have close links with St John’s Church in Trent Vale.

Time is set aside each day for an act of worship. It is usually of a Christian nature to reflect our Christian Foundation status. However other faiths are also reflected in our worship and special attention is given to the celebration of key festivals.
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Parent and Carers have the right for their children to be withdrawn from Religious Education and daily worship, but parents and carers must first discuss this with the Head Teacher. They may find on discussion that the school’s approach does not conflict with their own, and the expectation is that parent and carers, who have chosen to send their child to a church aided school, will not withdraw him or her from collective worship or Religious Education.

Home School Links
Parental involvement is vital! The staff and governors value and welcome close links between home and school life.
Our Home School Link Worker organises courses, drop-in sessions and training in the Community Room. She is available to discuss any issues or concerns you might have regarding behaviour, routines etc.  Activities are organised to raise funds the school and parent/carers are welcome to help with these. We often rely on parents and carers to staff our visits for our younger children.

School Dress Code
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Our pupils are expected to look smart at all times and appropriately dressed. Our uniform is very practical and we strongly believe that wearing the correct uniform is part of being ready to learn and promotes the belonging to our ‘family’ community. It also promotes a positive team identity and helps to prepare children for secondary school and the world of work.

Please make sure that all uniform is named.
Girls
White polo/shirt with collar                                                                                                                                        School Sweatshirt/Cardigan

Dark Grey Skirt/Pinafore/Trousers

Red Check Dress (Summer Term Only)                                                                                                                    Sensible Flat Black Shoes (No Trainers)                                                                                                                         Plain Black, Grey or Red Tights
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Boys
White polo/Shirt with Collar                                                                                                                                    School Sweatshirt/Cardigan                                                                                                                                         Dark Grey /Black Trousers


                                                                                          Grey Shorts (Summer Term Only)

                                                                                  Sensible Flat Black Shoes (No Trainers)
 `

Grey Socks
We expect all children to be in full uniform every day.  If your child is not in uniform you will be asked to deal with it with some urgency.  This rule applies to all our local feeder high schools.

Shoes

For health and safety reasons it is imperative that sensible footwear is worn by all pupils.  We require children to wear black shoes not trainers as they are not suitable to wear for long periods of time.  It is also not acceptable to wear boots (leather/UGG or any other boot style) inside the school building all day as it gets very warm inside during the winter months.
Bags

Children need a red school book bag, a coloured PE bag (an orange swimming bag for Key Stage 2 pupils only).  All of these can be purchased from the school office via the ParentPay online payment system.

CHILDREN SHOULD NOT BRING ANY OTHER BAGS TO SCHOOL.
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PE Kit
Children need black shorts, a white top and black pumps for indoor lessons (not trainers as the lessons are done on a non-marking floor).

A Red/Blue/Black tracksuit hoodie for outdoor lessons.

Key Stage 2 Swimming

Swimming Trunks or a 1-piece costume.


                                                                  Swimming Caps must be worn (available from the school office).
Jewellery/Make-up/Nails and Hair

Children need to be free of jewellery (including necklaces, chains and earrings) but can wear a watch (no internet access). If your children does wear earrings they must be studs only and the child must be able to remove them themselves in order to take part in Physical Education lessons.  This is current health and safety legislation which we must adhere to.  All children must take part in Physical Education lessons, so if your child is unable to remove their earrings you will be expected to come to the school to remove them in time for the Physical Education lesson.  Children must not wear make-up or have their nails painted.

Hair

Natural colours only. No extreme styles which can be a distraction; streaked, cropped, shaved head, patterned style, words or lines shaved in and no gelled hair.  If you are unsure whether a hairstyle is appropriate, please come in and ask the head teacher before having it done.  All long hair is to be tied back in school.

Small black or red accessories are permitted but no large flowers or JoJo style bows - simple headbands only.  Children should not wear the latest fashion accessories with their normal uniform but should save them for the school discos or weekends.  The same applies to gadgets.
School Meals
The school supports a Healthy Eating Policy and tries to encourage children to make healthy choices from the daily menu. Some special diets can be catered for.

The government’s universal free school meal offer means that children in Reception, Year 1 and Year 2 are currently given a free meal each day.

We operate a cashless system here at St John's called ParentPay: please see your pupil data forms for more information.
Children in Key Stage 2 may choose to bring in a packed lunch to eat in school.  We ask that drinks are in a screw top non-breakable container or children’s flask. The children are supervised by staff during lunch and the same standards of behaviour are expected at dinner-times.  The packed lunch should include: a piece of fruit, a drink, sandwiches, or pasta etc.  Chocolate bars and fizzy drinks are not considered to be healthy for a midday meal.  Please provide your child with any cutlery necessary as City Catering are only allowed to provide for children who are having a school meal.
Snacks at Mid-Morning
· In Early Years, milk, water and fruit is provided (milk is provided until a child’s 5th birthday, after which point parents can choose to pay for their child’s milk).

· Fruit is provided free of charge daily for Key Stage 1 children.  In Key Stage 2, spare fruit is provided by the school when available.

· Key Stage 1 & Key Stage 2 children are asked to bring in a named water bottle each day.

Playground and Break Arrangements
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Children are received on site from 8:30am when the doors are opened to allow a gradual safe entry.  It is essential that children do not arrive before this time as no responsibility can be taken for their safety and wellbeing, unless signed onto our breakfast club.

Children in each key stage use separate play areas at break and lunch times, fully supervised by school staff.
Arrangements for Parental Visits
We warmly welcome prospective parents and carers who wish to visit the school.  Please contact the Head Teacher and/or staff who are happy to meet with parents and carers at a mutually convenient time; this would preferably be at the end of the school day as staff are busy in the mornings attending to the needs of the children.  If the matter is urgent then please call in or telephone the Headteacher who will try to see parents and carers straight away.

Sustainable Travel

St John's promotes the use of sustainable travel. Every child should be able to travel to school in a healthy, safe and sustainable way. The number of children driven to school has doubled in the last five years and congestion outside all city schools is a serious problem.

The School Travel Plan promotes a sustainable way for the whole community to travel to and from school. It encourages walking, cycling, scooting, car-sharing, and the use ofpublic transport and aims to reduce the number of car journeys to and from school.

Children who walk or cycle to school tend to be healthier, fitter and more alert in class than children who are driven. In addition, there are more sustainable journeys and reduced congestion, which helps combat climate change and reduce air pollution.

The school takes part in ‘Stars’, run by the local authority, and has an active travel plan promoting cycling, scooting and walking to school.

.
School Security
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The school is protected by a monitored security system.  If your child is late or you visit the school, you must report to the main office.  Teaching staff are unable to leave classes during the teaching sessions.

No child is allowed out of school during the morning or afternoon sessions unless written permission has been requested by parents and carers.

Health and Safety
Access to the School
At present, in the morning the Governing Board allow parents and carers to enter the school via the main gate, where there is a pedestrian and vehicle entrance.  On arrival parents and carers may either use the sports area or the drop-off zone.  There is also a one-way system in place for all vehicles.  Parents and carers must not park on the yellow lines in the drop off zone at any time or use the staff car parks.  In snowy or frosty weather, the vehicle gates will be closed to cars.  In icy conditions and when a coach is on-site to transport children for an educational visit, parking on the sports ground will not be permitted due to health and safety considerations.
Pedestrians should use the pedestrian path provided for access to the school.  Bicycles and scooters are not allowed on school grounds unless a permit is obtained from the Head Teacher, then they must be walked into school and stored in the cycle and scooter shelters.  Dogs are not allowed on school premises. (Guide dogs, are of course, exempt.)
Illness
Parents and carers are asked to inform the school of any medical condition(s).  In the event of illness in school our policy is to inform nominated contacts so arrangements can be made for the child to be collected.  Please ensure we have at least three contacts.
First Aid is always available for minor accidents in school.

Medicines
In normal circumstances a child who is receiving medication would not be in school.                       If circumstances apply where it is necessary for medication to be administered during the school day an ‘Administering Medicine Consent Form’, available from the school office, must be completed by the legal guardian.  Only medicines that are prescribed by a doctor and is to be given 4 x daily will be administered by school.  All medicines must be handed in to the Home School Link Worker.  Asthmatic children must keep their inhaler in the classroom, marked with their name and are taken to each Physical Education lesson and on all school visits.
Smoking
Our school and grounds are non-smoking, this includes E-Cigarettes.
Child Protection and Safeguarding
The school has a legal duty to work with other agencies in protecting children from harm and responding to abuse. The school regards this as an essential duty of care and schools are particularly well placed to observe outward signs of abuse, neglect, changes in behaviour or failure to develop.

Parents and carers should be aware that where it appears that a child may be at risk, the school is required by law, as part of Stoke-on-Trent Child Protection Procedures, to report their concerns to the Child Protection Department immediately.

The Headteacher, Mrs Bowyer, is the school’s Designated Safeguarding lead.

Mrs Ramsden (Home School Link Worker) and Mr Farrell (Deputy Headteacher) are the Deputy Safeguarding Leads.

The Governing Board takes seriously its responsibility to safeguard and promote the welfare of children, and to work together with other agencies to ensure adequate arrangements within our school to identify, assess and support those children who are suffering harm. The school follows the statutory guidance in 'Keeping children safe in Education – September 2023’.

We recognise that all adults, including temporary staff, volunteers and governors have a full and active part to play in protecting our pupils from harm, and that every child's welfare is our paramount concern. We ensure that all adults within our school have been checked as to their suitability.

Governing Board
A full list of the Governing Board is sent to parents and carers at the beginning of the year and is available from the school office and our website.

The Governors have overall responsibility for the organisation, curriculum and management of the school. Although much of the responsibility including the day to day running of St John’s is delegated to the Head Teacher.

The Governing Board meets once a term, as a whole board, and also meets as subcommittees.  Complaints about the running of the school may be forwarded to the Chair of Governors.

Parents and carers have the opportunity to elect governors on to the Governing Board to represent their interests.  Each governor serves a four-year term.
Attendance
Good attendance is clearly linked to effective pupil development and progress.

The school has a clear Attendance Policy and Procedure.

Please inform us by telephone before 8:45am if for any reason your child is absent from school.  St John’s has an absence line to log all calls where a message can be left by choosing option 1 from the pre-recorded message.  It is school policy to text parents and carers of children who are not present in school, and no reason for absence has been received.  If you are unable to telephone in please provide a letter stating the reason for absence.  Lateness is recorded and monitored by the Home School Link Worker.

If we are unable to establish why a child is absent, a safeguarding house call may be made.

Pupils are not entitled to any holiday / leave of absence in term time.

We also ask that you try to avoid taking your child out of school unnecessarily, as work is planned carefully for continuity and it is not always possible for a child to catch up with the work and activities that have been missed.

Any time off in term time is not authorised, unless in exceptional circumstances. The school will issue fines for leave in term time which is not classed as an exceptional circumstance.  

Assessment and Reporting to Parents and Carers
In accordance with current legislation regarding assessment of pupils, our children are formally assessed at the end of Key Stage 1 (7 years old) and Key Stage 2 (11 years old) in the three core subjects - English, Maths and Science. Children in other years undertake on-going assessments. Formative assessment and target setting is a continuous process. Assessments are presented to parents and carers in a written report towards the end of the year.

Children are also assessed in Year 1 in relation to Phonics, and in Year 4 for Times Table accuracy.

Parent and Carer Consultation Evenings are held in the autumn and spring terms to discuss pupil progress and / or any concerns that parents may have. Parents and carers may also make an appointment to discuss their child’s progress at a mutually convenient time.

School Visits and Charging Policy
In accordance with the 1988 Education Reform Act the Governors have produced a policy for charging for education visits.  It states that for certain activities during the school day (e.g., class visits etc.) parents and carers may be asked for a voluntary contribution towards the cost.  However, no child will be placed at a disadvantage because of parents and carers inability to pay.  Many educational visits are provided at no cost to parents and carers.
If, however, as a direct consequence of a number of parents and carers not paying towards the cost of the visit and insufficient funds are raised, the visit may be cancelled.

[image: image12.jpg]


[image: image13.jpg]



Procedures for Complaints
We encourage an open dialogue between home and school and expect pupils, staff and parents and carers to listen to each other respectfully.  Parents and carers who are unhappy about any issue are encouraged to contact the school as soon as possible, so issues can be dealt with speedily.  If necessary, the matter can be taken further and a copy of the school’s arrangements for complaints policy is available at the school and can also be found on the school website.

Special Educational Needs
At St John’s CE (A) Primary School every child has the right to a broad and balanced curriculum.  Each child is respected as an individual.  Children may be identified as having particular difficulties or are gifted in a particular area and are referred to as children with special educational needs.

When a concern is identified parents, carers, staff and the child, help to identify a special programme to help the child overcome difficulties using individual or group educational targets.  The child’s progress is monitored to see whether targets are met and parents and carers are encouraged to work in specific ways with their child at home.  If there are continuing concerns a child may be issued with a Pupil Passport in a consultation with parents and carers.
If, however, the concerns of teachers or parent and carer continues, the Learning Support Service, City Psychological Service and or the School’s Medical Officer will be sought.  Parents and carers are always consulted as part of the process.

Pupils with disabilities are treated in accordance with the provision of the Disability Discrimination Act 1993 & the Equality Act 2012.  The school ensures that, subject to certain conditions as set out in Section 317 (4) of the Education Act 1996, all pupils with special needs join in everyday activities with other pupils.

If you wish to discuss anything, do not hesitate to speak with your child’s class teacher, who can also link with the School’s SENCO (Special Educational Needs Co-Ordinator): our school SENCO is Mr Farrell.
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Nursery & Reception Admissions
Due Revision Date: Spring 2026
Oversubscription Criteria

In the event of more applications being received than places available, the following Oversubscription Criteria will be applied:

Nursery & Reception Admissions: 
1. Children who are in the care of a local authority (looked after children) or provided with accommodation with them (Section 22 of the Children Act 1989) and children who were previously looked after but ceased to be so because they were adopted (or became subject to a residence order or special guardianship order), including those children who appear (to the admissions authority) to have been in state care outside of England and ceased to be in state care as a result of being adopted. 

2. Children or families who have a serious medical, physical or psychological condition which makes it essential that the child attends the preferred school rather than any other.  Appropriate medical or psychological evidence must be provided in support. 

3. Children who have a sibling attending the school at the time of application and at the time of admission. 

4. Children who are themselves, or whose families are, faithful and regular worshippers at a Church of England parish church.  Written evidence of the applicant’s commitment to their place of worship will be required using the Supplementary Information Form. 

5. Children who are themselves, or whose families are, faithful and regular worshippers of another Christian denomination as recognised by Churches Together in Britain and Ireland and/or the Evangelical Alliance.  Written evidence of the applicant’s commitment to their place of worship will be required using the Supplementary Information Form. 

6. Children who are themselves, or whose families are, committed members of another religious faith.  Written evidence of the applicant’s commitment to their place of worship will be required using the Supplementary Information Form. 

7. Children given in order of the nearness of the home to the school, measured along the shortest safe walking route from the home address point to the school’s main gate. 

Definitions 

Looked after children or children who were previously looked after. 
This criterion provides a priority for children who are (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in the exercise of their social services functions of the Children Act 1989.  It can also be used for children who were previously looked after but immediately after being looked after became subject to an adoption, residence, or special guardianship order.  An adoption order is an order under section 46 of the Adoption and Children Act 2002.  A residence order is an order settling the arrangements to be made as to the person with whom the child is to live under section 8 of the Children Act 1989.  Section 14A of the Children Act 1989 defines a special guardianship order as an order appointing one or more individuals to be a child’s special guardian(s).  Applications under this criterion should be accompanied by evidence to show that the child is looked after or was previously looked after (eg a copy of the adoption, child’s arrangements or special guardianship order). 

Serious medical, physical or psychological condition. 
Where a place is requested for a child or family who have a serious social or medical condition, you must supply supporting independent evidence at the time of application confirming the reason(s) why attendance at St John’s CE (A) Primary School is essential rather than any other school or academy.  Parents/Carers must describe the difficulties that would be caused if the child had to attend another school or academy.  A suitable medical professional should provide the evidence.  The admissions committee of the local Governing Board will endeavour to reach a fair and equitable decision and will consider the evidence carefully. 

Siblings 

“Siblings” refers to brother or sister, half-brother or sister, adopted brother or adopted sister, foster brother or foster sister, step brother or step sister, and includes children living as siblings in the same family unit at the same address. 

Distance 

Distance will be measured by the shortest walking route from the front door of the child’s home address (including flats) to the main gate of the school, using the Local Authority’s computerised measuring system, with those living closer to the school receiving the higher priority. 

Permanent Residence 

The child’s permanent residence is where they live normally including weekends and during school holidays as well as during the week, and should be used for the application.  The permanent address of children who spend part of their week with one parent/carer and part with the other, at different addresses, will be the address at which they spend most of their time. 

Additional Information Home Address 

The home address means the address where the child usually lives.  Where parents/carers have shared residence of a child and the child lives for part of the week with each parent/carer, the Governing Board will take the home address to be the address at which: 

· The child lives most of the school week. 

· Where the child lives at each address for equal parts of the school week, then the address receiving Child Benefit payments and/or as determined by a court order will be used. 

Moving home and UK service personnel and crown servants. 
Places can be offered regarding future moves on the basis of: 

· A letter from the solicitor confirming exchange of contracts to buy a property relevant to the application; 

· A tenancy agreement confirming the renting of a specific property relevant to the application; 

· A letter from a housing association confirming that the parents/carers will be living at a specific address relevant to the application; or  

· In the case of UK service personnel and Crown servants, an official government letter (MOD, FCO or GCHQ) letter declaring a relocation date. 

Tie-breaker 

If offering places within any one of the criteria would cause the school’s admission number to be exceeded, then children living nearest will be offered first. Distance will be measured by the shortest walking route from the front door of the child’s home address (including flats) to the main gate of the school, using the Local Authority’s computerised measuring system, with those living closer to the school receiving the higher priority. If two or more applicants share the same distance to a school and only one place is available, the applicant to whom the place will be offered will be determined by the Local Authority by random selection (unless this involves multiple births, in which case, this is explained on page 6 of this policy).
Who can apply? 
Only the parent/carer can apply for a place at a school. 

A parent/carer is any person has parental responsibility for, or is the legal guardian of the child, as set out in the Children Act 1989. 
How to apply 

You must complete an Application Form for your relevant council. 

The website address for applications to schools within the city of Stoke-on-Trent is www.stoke.gov.uk/admissions.  

Parents/Carers applying for a place on faith grounds must complete the Supplementary Information Form (which can be obtained from the school) and return this form direct to the school, signed by the appropriate faith leader. 

When to apply 

The national closing dates for admission application forms to be received by the Local Authority will be published in the Local Authority’s Primary School Prospectus which can be found at www.stoke.gov.uk/admissions. 
For the normal admissions round, all on time preferences will be considered simultaneously and ranked in accordance with the admission criteria. 

Multiple Births 

Where parents/carers are seeking to place twins, triplets etc. they must submit separate applications for each child. When considering twins, triplets or larger numbers of siblings which are the product of a multiple birth, where there are insufficient spaces for all siblings, the remaining place(s) will be offered to the sibling(s) in order of time of birth and the parents/carers may decide whether a) they will accept the place(s) or b) they will decline the place(s) which will be offered to the next person(s) in the allocations after the twins/triplets/multiple births.  If the parents/carers accept the place(s) for one or more of the twin/triplets/multiple birth then the unsuccessful sibling(s) will be considered first priority on the waiting list, for one term, if a space becomes available and the parents/carers confirm in writing that this is their wish when accepting the original place(s). 

Waiting Lists 

When all places have been allocated, waiting lists will be operated by the Local Authority on behalf of the school. The school will operate a waiting list until the end of each academic year.  Priority will not be given to children based on the date their application was received or when their name was added to the waiting list.  Looked after children, previously looked after children and those allocated a place at the school in accordance with a Fair Access Protocol, must take precedence over those on a waiting list. 

The waiting list will be reviewed at the school by the Local Authority/Governing Board: 

· Each time a child is added to, or removed from it; 

· When a child’s changed circumstances affect their priority; 

· Periodically, when parents/carers with a child on the waiting list will be contacted and asked if they wish to remain on the list for the following school year. 

Starting the school in Reception Year 

St John’s CE(A) Primary School will provide for the admission of all children in the September following their fourth birthday.  Places in the Reception year will be provided from the beginning of the academic year. 

Compulsory school age and summer born children 

A child is not required to start school until they have reached compulsory age following their fifth birthday.  For summer born children this is almost a full school year after the point at which they could be first admitted to St John’s CE (A) Primary School.  Compulsory school age is set out in section 8 of The Education Act 1996 and The Education Order 1998.  A child reaches compulsory school age on the prescribed day following his/her fifth birthday (or on their fifth birthday if it falls on a prescribed day).  The prescribed days are 31st December, 31st March and 31st August. All children born from the beginning of April to the end of August reach compulsory school age in the September following their fifth birthday.  

Deferred entry into Reception 

The parents/carers of summer born children may choose not to send their child to school until the September following their fifth birthday and may request that they are admitted outside their normal age group – to reception rather than Year 1. All requests for deferred entry must be sent directly to the school and the Local Authority. 

Admissions of children outside their normal age group 

Parents/Carers may seek a place for their child outside their normal age group, for example, if the child is gifted and talented or has experienced problems such as ill health.  All applicants must process the application as part of the main admissions round. The Governing Board will make the decision based on the circumstances of each case. Parents/Carers do not have a right to appeal if they have been offered a place and it is not in the year group they would like. 

Admission Appeals 

Parents/Carers who are not offered a place for their child have the right to appeal to an independent appeal panel.  Parents/Carers wishing to appeal should obtain an appeal form from the school and return it directly to the school.  The form/letter should be sent to reach the Clerk to the Appeal Panel, care of the school, within 14 days of the date of the letter confirming the governors’ decision not to offer a place. Should some appeals be unsuccessful, the Governing Board will not consider further applications from those parents/carers within the same academic year unless there have been significant and material changes in their circumstances. 
The Curriculum
St John’s CE (A) Primary School aims for all pupils to achieve their full potential and all the staff work hard to achieve this.  We aim to provide all pupils with a wide range of educational experiences to develop intellectually, spiritually and physically.

Subjects include:

English

Maths

Science

Computing

RE (Religious Education)

History 

Geography

D&T (Design & Technology)

Art & Design, 

Music

Languages (French is the main language taught)

PSHE (Personal, Social, Health, Economic) including RSE (Relationship and Sex Education) 

National Statutory Assessment
For all pupils at 7 and 11 years of age.

As a school we aim to ensure all pupils achieve their full potential.  We will work hard to raise standards of attainment for all pupils.

Organisation
The children are taught Reading, English and Mathematics daily during the Literacy and Numeracy hours in both Key Stage 1 and Key Stage 2.  Guided reading is delivered separately each morning.  Science, ICT, Music, RE and PE are delivered as separate subjects.  In Key Stage 1 and 2, the Creative Curriculum covers Art, D&T, Geography and History, which is delivered through termly topics.
All children are taught Physical Education twice a week and swimming is offered at Fenton Baths to KS2 – this is dependent on the school budget.
English
As a school we see English as one of the most important areas of the curriculum and implement the New Primary Framework.

We teach basic skills through Communication, Spoken Language and Literacy Development e.g. Phonics, handwriting, spelling rules, composition and comprehension skills and aim to instil in children a love of language. We teach 

reading using a range of published schemes and aim for children to read fluently with understanding. Reading at home, at least five times a week, is expected for all.

We follow the Little Wandle letters and sounds for our daily phonics sessions.

Mathematics
We believe Mathematics should be an enjoyable and stimulating subject for all pupils and have implemented the New Primary Framework. Crucial to this is our daily emphasis on mental mathematics.
We use a core scheme to ensure progression and to promote understanding of mathematical concepts and proficiency in basic skills.  The learning of tables and number bonds are taught in school and we ask parents to help encourage their children to learn these.  Children also have the opportunity to apply knowledge through mathematical investigations and problem solving.

Science
We aim to stimulate children’s knowledge of the world by investigation, scientific principles and evaluating experiments and results.  Children are taught to use and understand scientific terminology.
Computing
The school has a modern Information and Communication Technologies suite, laptop and iPad trolleys and computers in the classrooms to fully develop their skills.  Information and Communication Technology is taught weekly and also through other subject and topic areas.
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Religious Education
Our Religious Education is planned in accordance with the new Diocesan Agreed Syllabus of the World and supports the understanding of British values.  As a multicultural school we study other faiths.  We believe Religious Education helps develop values such as belonging and understanding.
Physical Education
Physical Education encourages children to develop their physical skills.  They are taught the need for exercise for a healthy life, safety and fair play.

We aim to promote a positive attitude to sport and fitness.  Swimming tuition, subject to budget constraints is provided for our pupils and KS2.
For health and safety reasons, we require children to bring a change of footwear and clothing for Physical Education.  This should be brought in a named bag, colour coded for each year group - it is helpful if all clothing is marked.  All children are expected to take part in all lessons.  A letter from parents and carers is required if a child is to be excused for medical reasons.  The School Medical Officer advises us that a child who is fit for school, is fit for all lessons including Physical Education.
Music
Children have opportunities to listen to music, make their own music, sing and play instruments during class lessons.
Art & Design
Our pupils are introduced to a variety of techniques and media through creative activities ranging from drawing to textiles and pottery.
History
History is taught through topics which help our pupils appreciate the past.

Geography
Geographical work involves the children in investigations based on the local environment from which they begin to understand and compare other areas of the country and other parts of the world.

Design and Technology (D&T)
Children are encouraged from an early age to identify the needs and opportunities for Design and Technology using the skills and knowledge acquired in other curriculum areas.  They are also taught to design and make a range of items.
Personal, Social and Health Education (PSHE)
Personal, Social and Health Education helps give our pupils the knowledge, skills and understanding they need to lead confident, healthy and responsible lives.
Pupils are encouraged to take part in a wide range of activities, class visits and experiences beyond the curriculum to contribute fully to the life of the school.

Relationship & Sex Education (RSE)
It is not the policy of the school to teach sex education as an individual subject, but as part of health education.  We endeavour to integrate it across the curriculum and it is based on the role of the family, caring for others and a sense of their own physical well being.  The School Nurse visits the school regularly and gives talks to all year groups on subjects such as personal hygiene and growing up.

Extra Curricular Activities
 We offer additional learning opportunities to our pupils at dinnertime and after school.  Throughout the year children have the opportunity to take part in clubs such as; drama, computers, cross country, eco, art, story, multi skills, rounders, athletics, gymnastics, taekwondo and football.
Homework
The School has a clear homework policy. The purpose of homework is to:

· develop an effective home to school partnership.
· involve parents and carers in their child’s education.
· consolidate and reinforce skills.
· encourage pupils to develop confidence and self-discipline.
· help pupils prepare for future education.
From their early days in school children will bring reading books and a nursery rhyme home to share with you.  Please set aside a quiet time to share this enjoyable activity with your child.  You will be encouraged to write in a diary as that can be a good communication channel between you and the class teacher.
As a guide homework may follow this pattern:

Nursery

-
Activity book once a week.

Reception

-
Activity book once a week.

Home reading at least twice a week.

Phonics once a week.

KS1


-
English or Maths tasks each week.

Phonics or spelling daily.

Reading at least 4 times a week.

Occasional research or creative projects.

KS2

-
Spelling daily, reading at least 4 times a week.

Maths once a week.

English once a week.

Occasional research creative projects.

(Occasionally a research task will be linked to the class topic)

[image: image16.jpg]



[image: image17.png]



[image: image18.png]



Accessibility Policy and Plan

Revision Date: Autumn 2026
Aims 

Schools are required under the Equality Act 2010 to have an accessibility plan. The purpose of the plan is to: 

- Increase the extent to which pupils with disabilities can participate in the curriculum 

- Improve the physical environment of the school to enable pupils with disabilities to take better advantage of education, benefits, facilities and services provided 

- Improve the availability of accessible information to pupils with disabilities

Our school aims to treat all its pupils fairly and with respect. This involves providing access and opportunities for all pupils without discrimination of any kind. 

We are committed to providing an accessible environment, which values and includes all pupils, staff, parents and visitors regardless of their educational, physical, sensory, social, spiritual, emotional and cultural needs. 

We are committed to challenging negative attitudes about disability and accessibility and to developing a culture of awareness, tolerance and inclusion.  

Our school plans, over time, to ensure the accessibility of provision for all pupils, staff and visitors to the school. 

The plan will be made available online on the school website, and paper copies are available upon request. 

Our school is also committed to ensuring staff are trained in equality issues with reference to the Equality Act 2010, including understanding disability issues. 

The school supports any available partnerships to develop and implement the plan. 

Our school’s complaints procedure covers the accessibility plan. If you have any concerns relating to accessibility in school, the complaints procedure sets out the process for raising these concerns. 

The plan will be resourced, implemented, reviewed and revised in consultation with:  

• The parents/carers of pupils  

• The Headteacher and other relevant members of staff.  

• Governing Board  

• External partners.   

This plan is reviewed biannually to take into account the changing needs of the school and its pupils. The plan is also reviewed where the school has undergone a refurbishment. 

Legislation and Guidance 

This document meets the requirements of schedule 10 of the Equality Act 2010 and the Department for Education (DfE) guidance for schools on the Equality Act 2010. 

The Equality Act 2010 defines an individual as disabled if they have a physical or mental impairment that has a ‘substantial’ and ‘long-term’ adverse effect on their ability to undertake normal day to day activities.  

Under the Special Educational Needs and Disability (SEND) Code of Practice, ‘long-term’ is defined as ‘a year or more’ and ‘substantial’ is defined as ‘more than minor or trivial’. The definition includes sensory impairments, such as those affecting sight or hearing, and long-term health conditions such as asthma, diabetes, epilepsy and cancer. 

Schools are required to make ‘reasonable adjustments’ for pupils with disabilities under the Equality Act 2010, to alleviate any substantial disadvantage that a pupil with disabilities faces in comparison with a pupil without disabilities. This can include, for example, the provision of an auxiliary aid or adjustments to premises.
Action Plan

	AIM
	CURRENT GOOD PRACTICE
	ONJECTIVES
	ACTIONS TO BE TAKEN
	DATE TO COMPLETE ACTIONS BY
	SUCCESS CRITERIA

	Increase access to the curriculum for pupils with a disability
	• Our school offers a adapted curriculum for all pupils and staff are trained in delivering adaptive teaching 

• We use resources tailored to the needs of pupils who require support to access the curriculum 

• Curriculum resources include examples of people with disabilities 

• Curriculum progress is tracked for all pupils, including those with a disability 

• Targets are set effectively and are appropriate for pupils with additional needs  

• The curriculum is reviewed to make sure it meets the needs of all pupils 

• Staff training to increase skills 

• Contact with external agencies to see specialist advice where needed.
	All educational visits are planned to ensure the participation of the whole range of pupils    

Meet the individual needs of pupils during statutory testing
	Staff to ensure that all venues and transport are assessed for suitability. Risk assessments to be agreed before any visit can take place.

Children are identified early and given the right intervention where necessary to ensure that they are prepared for all statutory testing in place. Where necessary, children are rigorously assessed and support, such as extra time or a scribe, are applied for and in place when needed.
	Ongoing       

Leading up towards all statutory testing
	All children are given the opportunity to access the curriculum in full.  

Children with specific needs to be assessed and provided with the correct support during testing. This may be additional time, scribe, 1:1 reader or modified tests e.g. enlarged print.

	Improve and maintain access to the physical environment
	The environment is adapted to the needs of pupils as required. This includes: 

• Step-free access to the building 

• Automatic main entrance door to the school office area 

• Elevators to access the first-floor areas 

• Corridor width 

• Disabled parking bays • Disabled toilets 

• Disabled toilet assistance alarms
	Review the possibility of creating a further disabled space in the main car park.      

Review the changing provision for children with medical/additional needs, based on advice from Occupational Therapy.
	Evaluate the current car park and assess the needs of the space, cars and visitors to decide if the signage and access from the disabled spaces is adequate.    

Consult with Occupational Therapist on how to improve the changing provision for children and apply for funding to make the proposed changing, e.g. height adjustable changing table.
	Spring 2025         

Autumn 2025
	The disabled parking spaces will be available for use by disabled staff / visitors to school        

The school has adequate changing facilities to enable children to be changed safely

	Improve the delivery of information to pupils with a disability
	Our school uses a range of communication methods to make sure information is accessible. This includes: • Internal signage the include visual pictures in places. 

• Large print resources where required 

• Pictorial or symbolic representations 

• Seeking advice from external services (e.g. visual and hearing impairment)
	Ensure that the website is informative and up to date.     

Provide children and families with access to safeguarding and wellbeing support.
	Ensure that the website is audited efficiently using tools such as ‘TheKey’, so that all legal requirements are up to date.   

Ensure the website has accurate information regarding safeguarding and well being to support families and that children have access to further support in school where necessary.
	Ongoing 

Spring  2025
	St. John’s will be consistently compliant, with a true transparency between parents and school.      

Children and families to feel supported with wellbeing.


Monitoring Arrangements 

This document will be reviewed every 3 years, but may be reviewed and updated more frequently if necessary. It will be reviewed by the governing board. It will be approved by the governing board.

The School Creed
This is our school,

May all here live happily together,

May our school be full of joy,

May love dwell here among us every day,

Love of one another,

Love of all people everywhere

Love of life itself,

And love of God.

Let us remember,

That as many hands build a house,

So every child can make this school

“A lovely place”.


WE ARE ST. JOHN’S: WE ARE A TEAM!
A Child
If a child lives with criticism

he learns to condemn

If a child lives with hostility

he learns to fight

If a child lives with encouragement

he learns confidence

If a child lives with praise

he learns to appreciate

If a child lives with fairness

he learns justice

If a child lives with security

he learns to have faith

If a child lives with acceptance and friendship

he learns to find love in the world

Dedication ∙ Courage ∙ Joy
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